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ARCHIVE OF ART AND DESIGN

ARLIS / UK & IRELAND, RECORDS

NOTES FOR DEPOSITORS

· on the transfer schedule, list titles and dates of records to be deposited;

· assign a series number (from the list below) to each file;

· pass completed transfer schedules to the Hon. Secretary for signature;

· send records and transfer schedules to the Archive of Art and Design;

· NB. series relating to old committees or projects have been closed;

· NB. all minutes, agendas and publications are automatically sent to the archive;

· in case of doubt please consult the Honorary Secretary.

SERIES LIST

	Number
	Series title

	1
	Steering committee - CLOSED

	2
	Council - AUTOMATIC

	3
	Collected papers - CLOSED

	4
	Secretary's papers

	5
	Chair's papers

	6
	Treasurer's papers

	7
	Education Committee 

	8
	Visual resources committee

	9
	Committee for the national co-ordination of art library resources

	10
	Cataloguing and classification committee

	11
	Acquisitions committee - CLOSED

	12
	International committee - CLOSED

	13
	Working parties and special interest groups

	14
	Co-operative acquisition and preservation scheme - CLOSED

	15
	Annual general meeting and annual reports - AUTOMATIC

	16
	Conferences

	17
	Directories - AUTOMATIC

	18
	Art libraries journal - AUTOMATIC

	19
	Art libraries journal editorial papers

	20
	Newsletter - CLOSED

	21
	News-sheet - AUTOMATIC

	22
	Miscellaneous publications by ARLIS

	23
	ARLIS / NA - CLOSED

	24
	VALIP - CLOSED

	25
	National collecting network for art exhibition catalogues - CLOSED

	26
	Publications committee

	27
	Website

	28
	Student and trainees committee

	29
	Visual archives committee


Guy Baxter, 5 September 2002

[image: image2.png]


[image: image3.png]


ARCHIVE OF ART AND DESIGN

ARLIS / UK & IRELAND, RECORDS

TRANSFER SCHEDULE

NAME:






PAGE OF SCHEDULE:

Person transferring records
SIGNATURE (ARLIS SECRETARY):


DATE:

	Series no.


	Covering dates


	Record title or other description
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